RIAS Services Limited

Report and Financial Statements
For the Year Ended

31 December 2003

8T SV4DHUBN 1730
COMPANIES HOUSE 1304704

Company Registration Number
SC 90513



RIAS Services Limited

Report and Financial Statements
For the Year Ended 31 December 2003

Contents Pages
Directors’ Report 2-3
Report Of The Auditors 4-5
Accounting Policies 6
Profit And Loss Account 7
Balance Sheet 8

Notes To The Financial Statements 9-10



RIAS Services Limited

Directors’ Report

The Directors present their report and the audited financial statements for the year ended 31
December 2003.

Status Of Company And Principal Activities

The Company is wholly owned and controlled by the Royal Incorporation of Architects in
Scotland. The distributable profits of the Company as defined by Schedule 19 of the Income
and Corporation Taxes 1988 are payable to the Royal Incorporation of Architects in Scotland
under the terms of a deed of covenant dated 23 December 1998. These payments now qualify
as gift aid.

The principal activities of the company, continuing without significant change during the
year, were the provision of services to architects and architectural practices and the sale of
books and publications.

Financial Results

There was a profit for the year of £926 before payment of gift aid (2002 — profit of £14,141
before payment of gift aid). Gift aid of £926 is payable for the year (2002 - £9,880) leaving a
residual profit of £Nil.

Directors and Their Interests
The directors who held office during the year were as follows:

G 1 Davies (Chairman) appointed 26 March 2003
J B Deans resigned 26 March 2003
J A Mclennan

R Campbell appointed 26 March 2003
T B Curry resigned 26 March 2003
G McL Wren

S Riddell

D Read

J Paul

There are no Directors’ interests in the Company.



RIAS Services Limited

Directors’ Report {(continued)

Statement Of Directors’ Responsibilities

Company law requires the directors to prepare financial statements for each financial year
which give a true and fair view of the state of the affairs of the company and of the profit or
loss of the company for that period. In preparing those financial statements, the directors are
required to:

ee select suitable accounting policies and then apply them consistently;
se make judgements and estimates that are reasonable and prudent;

ee state whether applicable accounting standards have been followed, subject to any material
departures disclosed and explained in the financial statements; and

ss prepare the financial statements on the going concern basis unless it is inappropriate to
presume that the company will continue in business.

The directors are responsible for keeping proper accounting records which disclose with
reasonable accuracy at any time the financial position of the company and to enable them to
ensure that the financial statements comply with the Companies Act 1985. They are also
responsible for safeguarding the assets of the company and hence for taking reasonable steps
for the prevention and detection of fraud and other irregularities.

Small Company Exemptions

In preparing this report, advantage has been taken of the special exemptions applicable to
small companies conferred by Part VII of the Companies Act 1985 relating to small
companies.

Auditors

On 1 April 2003, Springfords, the company’s auditors, transferred their entire business to
Springfords LLP, a limited liability partnership incorporated under the Limited Liability
Partnerships Act 2000. Springfords resigned as auditors and the directors appointed
Springfords LLP in their place. A resolution to re-appoint Springfords LLP as the company’s
auditors will be put to the forthcoming Annual General Meeting.

By Order of the Board

Mboodlenians

Secretary Date: 31¥ March 2004



Independent Auditors’ Report
To the Member of RIAS Services Limited

We have audited the financial statements of RIAS Services Ltd for the year ended 31
December 2003 which comprise the Profit and Loss account, the Balance Sheet and the
related notes. The financial statements have been prepared under the historical cost
convention and the accounting policies set out therein.

This report is made solely to the company’s member, in accordance with Section 235 of the
Companies Act 1985. Our audit work has been undertaken so that we might state to the
company’s member those matters we are required to state to it in an auditors’ report and for
no other purpose. To the fullest extent permitted by law, we do not accept or assume
responsibility to anyone other than the company and its member, for our audit work, for this
report, or for the opinions we have formed.

Respective Responsibilities of Directors and Auditors

As described in the statement of directors’ responsibilities, the company directors are
responsible for the preparation of financial statements in accordance with applicable law and
United Kingdom Accounting Standards.

Our responsibility is to audit the financial statements in accordance with relevant legal and
regulatory requirements and United Kingdom Accounting Standards.

We report to you our opinion as to whether the financial statements give a true and fair view
and are properly prepared in accordance with the Companies Act 1985. We also report to you
if, in our opinion, the directors’ report is not consistent with the financial statements, if the
company has not kept proper accounting records, if we have not received all the information
and explanations we require for our audit, or if information specified by law regarding
directors’ remuneration and transactions with the company is not disclosed.

We read the Directors® Report and consider the implications for our report if we become
aware of any apparent misstatements within it.

Basis of Opinion

We conducted our audit in accordance with Auditing Standards issued by the Auditing
Practices Board. An audit includes examination, on a test basis, of evidence relevant to the
amounts and disclosures in the financjal statements. It also includes an assessment of the
significant estimates and judgements made by the directors in the preparation of the financial
statements, and of whether the accounting policies are appropriate to the company’s
circumstances, consistently applied and adequately disclosed.

We planned and performed our audit so as to obtain all the information and explanations
which we considered necessary in order to provide us with sufficient evidence to give
reasonable assurance that the financial statements are free from material misstatement,
whether caused by fraud or other irregularity or error. In forming our opinion, we also
evaluated the overall adequacy of the presentation of information in the financial statements.



Independent Auditors’ Report
To the Members of RIAS Services Limited (continued)

Opinion

In our opinion, the financial statements give a true and fair view of the state of the company’s
affairs as at 31 December 2003, and of its profit for the year then ended and have been
properly prepared in accordance with the Companies Act 1985.

ngx\cgz,as R

Springfords LLP Date 31" March 2004

Chartered Accountants and Registered Auditors
Dundas House,

Westfield Park,

Eskbank,

Edinburgh




RIAS Services Limited

Accounting Policies

Basis of Accounting

The financial statements have been prepared in accordance with applicable accounting
standards in the United Kingdom and under the historical cost convention.

Cash Flow Statement

The company has taken advantage of the exemption from preparing a cash flow statement
conferred by Financial Reporting Standard 1 (revised 1996) on the grounds that it is entitled
to the exemptions available in Sections 246 and 247 of the Companies Act 1985 for small
companies.

Related Party Transactions

The company has taken advantage of the exemption from disclosing details of transactions
with fellow group entries conferred by Financial Reporting Standard No.8.

Turnover

Turnover represents income from the provision of services to architects and architectural
practices, sales of books and publications and advertising revenue. Turnover is stated net of
value added tax and trade discounts.

Stocks

Stocks are stated at the lower of cost and net realisable value and comprise stocks of books,
products and publications held for resale, and work in progress.



RIAS Services Ltd
Profit And Loss Account

For the Year Ended 31 December 2003

Notes
Turnover 1
Cost of Sales
Gross Profit
Administrative Expenses 2
Profit on Ordinary Activities before taxation
Less: Gift Aid / Covenanted Donation 3
Retained profit for the Financial Year 7

2003

658,925

491,865

167,060

166,134

926

926

2002

836,544

656,582

179,962

165,821

14,141

9,880

4,261

None of the company’s activities were acquired or discontinued during the above two

financial years.

There are no recognised gains or losses in either year other than those included in the profit
above and therefore no separate statement of total recognised gains and losses has been

presented.

There is no difference between the profit on ordinary activities before taxation and the

retained profit for the years stated above and their historical cost equivalents,



RIAS Services Litd
Balance Sheet
As at 31 December 2003

Current Assets;

Stock & work in progress
Debtors

Cash at bank

Creditors:

Amounts falling due within one year

Net Current (Liabilities)

Capital & Reserves
Called up share capital

Profit & loss account

(Defictency) in Shareholder's Funds

Notes

2003 2002
£ £
91,994 120,210
125,557 131,270
- 707
217,551 252,187
219,940 254,576
(2,389) (2,389)
100 100
(2,489) (2,489)
(2,389 (2,389)

The directors have prepared the financial statements in accordance with the special provisions of Part
VII of the Companies Act 1985 relating to small companies.

The financial statements on pages 6 - 10 were approved by the board of directors on 31st March 2004

and are signed on its behalf by:

Chairman




RIAS Services Ltd

Notes to the Financial Statements
For the Year Ended 31 December 2003

1 Turnover
In the opinion of the directors, none of the turnover for the Company is attributable to
geographical markets outside the UK. (2002 - nil)

2 Profit on Ordinary Activities hefore Taxation

Profit on ordinary activities before taxation is stated after charging:

2003 2002
£ £
Auditors' remuneration 2,400 2,850

3 Covenanted Donation / Gift Aid and Taxation

Under the terms of a Deed of Covenant dated 23rd December 1998, the annual
distributable profits of the Company, as defined by Schedule 19 of the Income and
Corporation Taxes Act 1988, are payable to the Royal Incorporation of Architects in
Scotland, the parent body. Under the revised regulations ( introduced in Aprif 2000 ) this
qualifies as a gift aid payment to be paid over without deduction of tax.

2003 2002

£ £
Gift Aid payment due for year 926 9,880

4 Debtors £ £

Amounts falling due within one year:

Trade debtors 34,037 59,021
Prepayments & accrued income 91,520 72,249
125,557 131,270



RIAS Services Ltd

Notes to the Financial Statements {continued)

5 Creditors 2003
£
Bank overdraft 7,197
Trade creditors 37,853
Amount due to parent undertaking 96,262
Other creditors 78,628
219,940

2002

0
85,049
66,620

102,907
254,576

Management charges of £166,005 (2002: £165,331) were payable to the company's parent

undertaking for the financial year.

6 Called Up Share Capital £
Authorised, allotted, called up and fully paid
100 Ordinary shares of £1 each 100
7 Profit & Loss Account £
At Ist January 2003 (2,489)
Profit for year -
At 31st December 2003 (2,489)

8 Reconciliation of Movement in Shareholder's Funds

Profit for the financial year -
Opening shareholder's funds (2,389)

Closing shareholder’s funds (2,389)

9 Ultimate Parent Undertaking and Controlling Party

100

£
(6,750)

4,261
(2,489)

4,261

(6,650)
(2,389)

The company's ultimate parent undertaking and controlling party is the Royal Incorporation of

Architects in Scotland by virtue of a 100 per cent holding of its ordinary share capital.

-10-



